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HNHCTPYKIUSA
0 nopsiiKke odecnevyeHnsi KOHQPUIECHIIHATBHOCTH NIPU o0paleHun ¢ uHGopmanuei,
coJep:kaileil mepcoHaJbHbIE JaHHbIe B MYHUIIUNIAJIbHOM OI0/IXKETHOM 00111€00pa30BaTeIbHOM
YUYpesKIeHUr MYHUIIUIAJILHOro o0pa3oBanusi ropoa Kpacnogap cpeaneit
o0meodpa3zoBaTebHOM MIK0Je Ne 45 umenn agmupana dégopa Ymakona

1. O6ume nos0KeHUA
1.1. HWHcTpykmus o mopsike oOecredeHuss KOH(UACHIMAIBHOCTH IpH OOpaIleHUuH C
uH(popMaliel, cojepxaileid MepcoHaNbHbIE NaHHble (fHanee — MHCTpykius), sBisercs
00s3aTeNbHOM U1 BCEX CTPYKTYPHBIX MOJpa3feieHud MYHUIUIAIBHOIO OIOIKETHOTO
0011e00pa30BaTEILHOTO YUPEXKACHUS MYHUIUNAIBHOTO oOpa3oBanus ropoa KpacHomap
cpenneit mkoibel Ne 45 umenn anmupaina Oénopa Ymakona (nanee — O0).
1.2. Tlox mepcoHalbHBIMHM JaHHBIMU TOHUMAaeTcs No0as uHbopMalus, OTHOCSIIAsACA K
OTIPENIeIICHHOMY WJIM OIPENeNIieMOMY Ha OCHOBAaHMHM Takoi uHpopMmanmu (pusnyeckomy
uiy (cyObeKTy MepcOHaIbHBIX JAHHBIX), B T. 4. €r0 (haMuiIus, UMs, OTYECTBO, I'OJI, MECHLL,
JaTa ¥ MECTO POXKJEHHUs, aapec, ceMeWHOe, COLMaIbHOEe U MMYUIECTBEHHOE IOJIOXKEHHE,
oOpa3oBaHue, mpodeccus, 10X0Abl U Jp.
1.3. OGecnieueHne KOH(PHUICHIIMATHHOCTH TEPCOHATBHBIX JTAHHBIX HE TpeOyeTcs B Cirydae
00e3MMYMBaHUs TEPCOHANBHBIX JAaHHBIX, a TaKkKe B OTHOUICHHH OOIIETOCTYIMHBIX
NEPCOHAIbHBIX JaHHBIX. B 00IIen0CcTynHbIE MCTOYHMKHM IEPCOHANbHBIX JaHHBIX (B T. .
CIPAaBOYHUKH, aPECHbIE KHUTU) B LEIIX UHPOPMALMOHHOTO 00ecreueHus] ¢ MUCbMEHHOTO
coriacus CyObeKTa MEpPCOHANbHBIX JaHHBIX MOTYT BKJIOYAThCS €ro (gamMuiaus, HMs,
OTUYECTBO, TOJl U MECTO POKIAEHUS, aJIPEC U APYTUE CBEACHHUS.
1.4. KonpuaeHmaapHOCTh MEPCOHANBHBIX JAHHBIX TMpPEIycMaTpUBAeT 00s3aTelbHOe
MOJlyUYeHUE COoryiacusi CyObeKTa NEePCOHANBHBIX MaHHBIX (HAJIWMYWe HWHOTO 3aKOHHOTO
OCHOBaHUs) Ha Ux 00paboTky. Cornacue He TpeOyeTcs Ha 00pabOTKy JaHHBIX:
HEOOXOIUMBIX JUIsl JIOCTaBKU TMOYTOBBIX OTIPABICHUN OpPraHHU3aIUsMU MOYTOBOU
CBSI31; BKJTFOYAIONUX B CE0S TOMBKO (haMUITHIO, UMSI K OTYECTBO CYOBEKTa;
JAHHBIX, padoTa C KOTOPHIMU IPOBOAUTCS B LENSAX HCIOJHEHHs oOpalieHus (3ampoca)
CcyOBbEeKTa MEePCOHATBHBIX JIaHHBIX, TPYJOBOIO WJIM MHOTO JOTOBOpA C HUM, OJHOKPATHOTO
MPOITycKa B 3JaHUE WUJIM B MHBIX aHATOTHYHBIX IEIISX;
00paboTKa KOTOPBIX OCYIIECTBISIETCS 0€3 CPe/ICTB aBTOMATHU3AIIHH.
1.5. Topsinok BefeHMs TEPEUYHEH MEPCOHATBHBIX JAHHBIX B CTPYKTYPHBIX MOJpa3ieeHUsIX
OO yrBepkaaeTcss JOKaJbHBIM akToM. OcymecTBisaTh 00pabOTKy U XpaHEHHE
KOH(MICHIMABHBIX JAHHBIX, HE BHECEHHBIX B IIEPEUEHb, 3aIPEIIACTCS.
1.6. Bce paOOTHHWKH, IOCTOSHHO paboOTaroNIie B TIOMENICHUSAX, B KOTOPBIX BEICTCS
00paboTKa MEepPCOHAIBHBIX TaHHBIX, JOJDKHBI MMETh JIOMyCK (paspemieHue) k pabore c
COOTBETCTBYIOIIMMHU BUAMH ITEPCOHATBHBIX JTaHHBIX.
1.7. PaGoTHHMKaM, OCYIIECTBISIONIUM OOpabOTKY MEepCOHATBHBIX MAHHBIX, 3alPellacTCs
coo0IIaTh X YCTHO WJIM MUCBMEHHO KOMY OBl TO HU OBLIIO, €CITH 3TO HE BBI3BAHO CIyKEOHOM
HEOOXOJUMOCThIO, a TakKKe OCTaBJIATh MaTepHallbHble HOCUTENIU C IEePCOHAIbHBIMU
JaHHBIMM 0€3 TPUCMOTpa B He3amepToM momemieHuH. llocne moAroToBKM W mepenadu
JIOKyMEHTa B COOTBETCTBHM C pe30ironueil (ailibl YepHOBHUKOB M BApHUAHTOB JTOKYMEHTa
JOJKHBI TIEPEHOCHUTHCS TMOJATOTOBUBIINM WX PAOOTHUKOM HAa MapKUPOBAaHHBICE HOCHUTEIH,



NpeJHAa3HAYCHHbIE [UId XpaHEHUs IepCOHANbHBIX JaHHBIX. be3 cormacoBaHus ¢
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CTPYKTYPHOTO TMOJpa3aeieHus popMupoBaHuEe U XpaHEeHHE 0a3 MaHHBIX (KapTOTeK, (HaiIoBBIX
apXMBOB U JIP.), COJICPKAIINX KOH(PUACHIIHAILHBIC TaHHBIE, 3alIPEIacTCs.
1.8. Ilepenaua mnepcoHaNbHBIX [AaHHBIX JIOMYCKAETCA TOJBKO B CIIydasX, YCTaHOBJICHHBIX
@®enepanbHbiMU  3akoHaMH 0T 27.07.2006 Ne 152-®3 "O mnepcoHalbHBIX AAHHBIX" M OT
02.05.2006 Ne 59-®3 "O mopsake paccMOTpeHusi oOparieHuit TrpaxiaaH Poccuiickoit
Oenepanuu'", NEHCTBYIOIUMU WHCTPYKIUSMU MO pabOTe CO CIOyKEOHBIMH JOKYMEHTAaMHU W
oOpallleHusIMU TpaXk/JaH, a TakKe MO MUCbMEHHOMY MOPYUYEHHIO (PE30JIIOLMHU) BBILIIECTOSIINX
JOJIKHOCTHBIX JIULL.
1.9. 3anpemaercs nepenavya nepcoHaIbHBIX JaHHBIX MO TeleoHy, (pakcy, FIEKTPOHHON MouTe
32 HCKIIIOUEHUEM CIIy4aeB, YCTAaHOBIEHHBIX 3aKoHOAaTedbCTBOM P® u neiicTByromuMu
MHCTPYKLHUSAMH TI0 PabOTe CO CIY>KEOHBIMH TOKYMEHTaMHU U OOpaiieHusiMu rpaxaad. OTBeTs Ha
3aMpochl TpakJlaH U OpraHu3aluil JaroTcsl B TOM 00beMe, KOTOPbI MO3BOJISET HE pas3riallarh
KOH(HICHIIMATIbHBIE JAHHBIE, 33 HWCKIIOUYEHHEM JaHHBIX, COJCPKAIIMXCS B MaTephalax
3asBUTENS WIH OMYOJIMKOBAHHBIX B OOLIETOCTYMHBIX UCTOYHUKAX.
1.10. OTBeTCTBEHHOCTH 3a 3aIIUTy 00padaThIBaeMbIX IMEPCOHAIBHBIX JAHHBIX BO3JIAraeTCsl Ha
pabotHukoB mnoxapazneneHuid OO, OCYIIECTBISAIOMIMX TakKyld 00pabOTKy MO JOroBOpy C
OlepaTopoM, a TakXKe Ha WHBIE JUIA, OCYIIECTBIIONIME O0O0pabOTKy WM XpaHEHUE
KoH(puAeHIManbHbIX JaHHbIX B OO. Jluia, BUHOBHBIE B HAPYLUIEHUH HOPM, PETYIUPYIOIINX
00paboTKy ¥  XpaHEHHWE  KOH(PHICHIMAJIbHBIX  JaHHBIX, HECYT JAUCHUILUIMHAPHYIO,
aIMUHHUCTPATHUBHYIO U YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOIATEIHCTBOM U
BEJIOMCTBEHHBIMH HOPMATHBHBIMHU aKTaMH.

2. llopsinok obecneyeHusi 6€30MACHOCTH MPH 00PadOTKe M XPaHEHHH MEPCOHAIBHBIX

JAHHBIX, OCYLIECTBJIsIeMbIX 0€3 HCI0JIb30BAHNS CPeICTB ABTOMATH3alMHU

2.1. OO6paboTka MepCOHANBHBIX MJAHHBIX, OCYIIECTBIseMas ©Oe3 WCIOIb30BaHUS CPEICTB
aBTOMAaTH3alNM, JTOJKHA ObITh OPraHU30BaHA TaKUM OOpPa30M, YTOOBI B OTHOIIEHUHU KaXKIOU
KaTeropuy MepPCOHANBHBIX JaHHBIX MOXHO OBUIO OMpEIeNUTh MECTa XPaHEHUS MaTepUAIbHBIX
HOCUTEJIEH MepCOHAIbHBIX IaHHBIX U YCTAHOBUTD MEPEUEHb JINLI, OCYILIECTBISIONINX 00paboTKY.
2.2. Ilpu XpaHeHMM MaTepHaTbHBIX HOCHUTENEH HEeoOXOAMMO COONM0aaTh  YCIIOBUS,
oOecrneuynBaroye COXPAHHOCTb MIEPCOHAIBHBIX JTAHHBIX " MCKITIOYAIOIITHE
HECAaHKIMOHUPOBAHHBIA NOCTYNn K HUM. Jluia, ocymiecTBisione oO0pabOTKy MepCOHATBHBIX
JAHHBIX 0€3 MCIOJB30BaHUSI CPEICTB aBTOMATH3ALWH, JOJDKHBI OBITH NMPOMH(DOPMUPOBAHBI O
dakTe 00pabOTKM MMM MEPCOHATBHBIX JAaHHBIX, KATETOPUSIX 00padaThIBAEMBIX MEPCOHATBHBIX
JAaHHBIX, a TaK’Ke 00 0COOEHHOCTSX U MpaBUiaX BHIMOIHEHUS TaKOH 00pabOTKH.
2.3. Heobxoanmo obecrieunBaTh pa3aeibHOE XpaHEHHE MePCOHATBHBIX JaHHBIX (MaTepHallbHbBIX
HOCHUTENEH), 00paboTKa KOTOPBIX OCYIIECTBISECTCA B pPa3nuuHbIX Iemsix. [lpu Qukcanun
MEPCOHANBHBIX JAHHBIX HA MaTePUATbHBIX HOCUTENSAX HE JAOMYCKAeTCs Ha OJJHOM MaTepHalbHOM
HOCHUTEJIE pa3MellaTh IepCOHAJbHbIE MJaHHbIE, LEIM O0O0pabOTKM KOTOPHIX 3aBEIOMO HeE
coBmMecTUMBI. J[msi  00pabOTKM TEpPCOHANBHBIX JAaHHBIX KAXKIOW KATerOpuu  JOJDKEH
MCIIOJIb30BAThCS OTJENbHBIN MaTepUaIbHbBIN HOCUTEIb.
2.4. Tlpy HECOBMECTHMOCTH Iiesieli 00pabOTKHM MEepCOHANbHBIX JaHHBIX, 3a()UKCUPOBAHHBIX HA
OJIHOM MaTe€pUAILHOM HOCHUTENE, U HEBO3MOKHOCTH 0OpaOOTKU OJHUX MEPCOHATBHBIX JaHHBIX
OTIENFHO OT IPYTuX, 3aUKCUPOBAHHBIX HA TOM K€ HOCUTEIIE, TOJKHBI OBITh IPUHSATHI MEPHI 10
00ecreyeHnIo pa3ieNbHON 00padOTKH MepCOHANBHBIX JTAHHBIX, HCKIIOYAIONIUE OJTHOBPEMEHHOE
KONIMPOBAHNWE WHBIX TIEPCOHANBHBIX JIAHHBIX, HE TMOJJICKAINX PACHPOCTPAHCHUIO H
UCIOJIb30BAHUIO.
2.5. YHUUTOXKEHUE WIA 00€3TMYMBAaHUE BCEX WM YacTH TMEPCOHAIBHBIX JaHHBIX (€CIU 3TO
JIOMYCKAETCSl ~ MaTepUajbHBIM  HOCHTEIEM) TPOU3BOAMTCA  CHOCOOOM,  HMCKIIOYAIOIIUM
JaNbHEUITyl0 00palOTKYy 5STHUX MEPCOHANbHBIX JAHHBIX C COXPAaHEHHEM BO3MOXKHOCTH
00pabOTKM MHBIX JAaHHBIX, 3aUKCUPOBAHHBIX Ha MaTepHAIBLHOM HocuTene (yaajleHue,
BbIMapbIBaHUE). YTOYHEHHE MEPCOHANBHBIX MAHHBIX MPOU3BOAUTCSA IMyTeM OOHOBJICHHS WU
W3MEHEHUs JaHHBIX HA MAaTePHUAIbHOM HOCHUTEINe, a €CIH JTO HE JIOMyCKAaeTCs TEXHHYECKUMU
OCOOCHHOCTSIMU MAaTepUaIbHOTO HOCUTENS, — MyTeM (UKCalMd Ha TOM e MaTepHaJbHOM
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HOCHUTEJIE CBEJEHUI O BHOCHMBIX B HHMX HM3MEHEHHSX, JIMOO IyTEeM H3rOTOBJIEHHS HOBOIO
MaTepHaIbHOTO HOCUTENS C YTOUHEHHBIMH NTEPCOHATLHBIMU TaHHBIMHU.

3. [Topsinok odecneyeHus1 6€30MACHOCTH NMPH 00PadOTKE M XPAHEHUH MEPCOHATbHBIX

JAAHHBIX, OCYIIECTBJISIEMBIX C HCIOJIb30BAHHEM CPEICTB ABTOMATH3AMHU

3.1. bezonacHOCTh MepPCOHAIBHBIX AAHHBIX MPU UX 00pabOoTKe B MHPOPMAIIMOHHBIX CHCTEMAaX,
XpaHEHHUHU U TIEPECHUIKE 00E€CIEUNBACTCS C TOMOIIBIO CUCTEMBI 3aIIUTHl IEPCOHANTBHBIX JaHHBIX,
BKJIIOUAIOIIEH CHelHanbHble CpeICTBa 3alluThl HH(OpMAlNMM, a TaKXKe HCIOIb3yeMble B
UH(POPMALIMOHHON cucTeMe HH(POPMAITMOHHBIE TEXHOJIOTHH.
3.2. Jlonyck nuir K 0OpabOTKE IEePCOHAIBHBIX JAaHHBIX B HWH(GOPMAIIMOHHBIX CHCTEMax
OCYIIIECTBIISIETCS. HA OCHOBAHHUU COOTBETCTBYIOIIMX Pa3pEIIUTEIbHBIX JOKYMEHTOB M KIIOUEH
(maposneit) nocryma.
3.3. PaboTta ¢ nHpOpMAIIMOHHBIMH CHCTEMaMH JIOJDKHA OBITh OpraHW30BaHA TaKUM 00pa3oM,
YTOOBI 00ECNEYNTh COXPAHHOCTh HOCUTENICH IEePCOHANBHBIX ITAHHBIX M CPEACTB 3allHUTHI
uH(pOpMallMK, a TakkKe UCKIYUTh BO3MOXHOCTh HEKOHTPOIMPYEMOro MpeObIBaHUsS B
MOMEMICHUSX, TJI€ OHM HAXOAATCS, IOCTOPOHHUX JIUII.
3.4. KommbroTepsl W (WIM) OJJIEKTPOHHBIC TIAlKHM, B KOTOPBIX coaepKaTcs (aiibl ¢
NEPCOHANBHBIMA  JAHHBIMH, JUISI KA&XKAOTO IIOJIb30BATeNsl JIOJDKHBI OBITH  3aIIUIICHBI
WHAUBUAYAIbHBIMH MAPOJISIMU AOCTYIIA, COCTOSIIIUMU U3 IIECTU U O0JIee CHMBOJIOB.
3.5. Pabota Ha KOMIBIOTEpax C MEPCOHAIHHBIMU TAaHHBIMH 0€3 Mapoyield JOCTyNa WU IO
YyKUMH WU OOIIMMH (OJMHAKOBBIMH) MApOJISIMU, a TaK)Ke MepechuIKa MEePCOHATbHBIX JaHHBIX
0€3 UCIOIB30BaHUS CHEIHATBHBIX CPENICTB 3aLIUTHI 1O OOIIEIOCTYIIHBIM CETSM CBSI3H, B T. .
cetu MIHTEpHeT, 3anpeniaercs.
3.6. Ilpu 00paboTKe MepCOHATBHBIX JAHHBIX B MH(OPMAIIMOHHBIX CHUCTEMaX MOJIb30BATEIISIMH
JOJIKHO OBITH 00ECTIeUeHO:
- FICTIOJIb30BAHKE TPEHA3HAYCHHBIX IS 3TOTO Pa3esioB (KaTaJlloroB) HOCHTENEH HH(OpMAIH,
BCTPOEHHBIX B TEXHUYECKUE CPEACTBA, WIH ChEMHBIX MapKHUPOBAHHBIX HOCUTEIEIH;
- HEJOIYIIeHHE (U3NIECKOTO BO3JCHCTBUS Ha TEXHWYECKHE CPEICTBA aBTOMATH3MPOBAHHOU
00paboOTKM MEepCOHANBHBIX JAaHHBIX, B pE3ylbTaTe€ KOTOPOrO MOXKET OBITh HApYIIEHO HX
(YHKIIMOHUPOBAHUE;
- TIOCTOSIHHOE MCII0JIb30BaHHE AHTUBUPYCHOTIO oOecreueHus Uil OOHApYXEeHMs 3apa)KeHHBIX
¢aiiioB 1 HE3aMeUIMTENIbHOE BOCCTAHOBIICHHE INEPCOHAIBHBIX JAaHHBIX, MOIU(MUIIMPOBAHHBIX
WM YHHUUYTOKEHHBIX BCJIE/ICTBUE HECAHKIIMOHUPOBAHHOTO JOCTYIA K HUM;
- HEJIONyIICHNE HECAaHKIIMOHUPOBAHHOTO BHIHOCA M3 MOMENICHUH, YCTAHOBKH U TOJKIFOUYCHUS
000py/I0BaHus, a TAKXKE yIaJeHHs, HHCTAJUIALUN WIH HACTPONKU IPOrpaMMHOTO 0OecTieueHUsl.
3.7. Ilpn 00paboTKe MEPCOHANBHBIX JAaHHBIX B WH(POPMANMOHHBIX CHCTEMax pa3pabOTUMKU H
AIMUHHCTPATOPBI CUCTEM JOJIKHBI 00ECIIEUNBATh:
- oOyueHHWe JHI, WCHONB3YIOIIMUX CPEACTBa 3alIMThl HWH(pOpMAWH, TPUMEHSEMBIE B
MH(OPMAIIMOHHBIX CHCTEMaX, IPaBHiiaM pabOTHI C HUMHU;
- YUeT JIUII, IOMYIIEHHBIX K paboTe C MepCOHATBHBIMU JaHHBIMU B HH(GOPMAITMOHHBIX CUCTEMAX,
IIpaB ¥ NapoJjei J0CTymna;
- y4eT MPUMEHSEMBIX CPEACTB 3alUThl UH(POPMAIUHU, SKCILTyaTAIMOHHON M TEXHHYECKOM
JIOKYMEHTAITU! K HUM;
- KOHTPOJb 3a COOJIOJIEHHMEM YCIOBHUH MCIONB30BaHMUSA CPEACTB 3allUThl MH(OpPMAIH,
MPEYCMOTPEHHBIX IKCILUTYaTALIHOHHOW ¥ TEXHUYECKOW IOKYMEHTAIIUEH;
- OMIMCAHKNE CUCTEMBI 3alUTHI IEPCOHATBHBIX JaHHBIX.
3.8. Cnenuduueckue TpeOoBaHUS K 3alIUTe TMEPCOHAIBHBIX JIA@HHBIX B  OTIEIBHBIX
ABTOMATU3UPOBAHHBIX CHUCTEMAaX YCTAHABIUBAIOTCS WHCTPYKIUSMHU IO UX HCIOJB30BAHUIO U
JKCIUTyaTal|u.
3.9. Paboruuku mnonpazzpenenuit OO W numa, BBIIOJHSIONIME pabOThl MO JOrOBOpaM u
KOHTpaKTaM, HMMEIOIIME OTHOILIEHHEe K 00paboTKe NEepCOHAIBHBIX JaHHBIX, JOJDKHBI OBITH
O3HAaKOMJIEHBI ¢ IHCTpyKIMEN o1 TOANKCH.
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